Secretary Of States Office 01-Business & Government Services

Agency Proposed Budget
The following table summarizes the total executive budget proposal for the agency by year, type of expenditure, and
source of funding.

/Agency Proposed Budget

Base PL Base New Total PL Base New Total Total

Budget Adjustment Proposals Exec. Budget Adjustment Proposals Exec. Budget Exec. Budget

Budget Item Fiscal 2004 Fiscal 2006 Fiscal 2006 Fiscal 2006 Fiscal 2007 Fiscal 2007 Fiscal 2007 Fiscal 06-07
FTE 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
Personal Services 0 47,520 0 47,520 47,520 0 47,520 95,040
Operating Expenses 0 5,040,085 0 5,040,085 5,116,034 0 5,116,034 10,156,119
Equipment 0 381,924 0 381,924 393,382 0 393,382 775,306
Total Costs $0 $5,469,529 $0 $5,469,529 $5,556,936 $0 $5,556,936 $11,026,465
Federal Special 0 5,469,529 0 5,469,529 5,556,936 0 5,556,936 11,026,465
Total Funds $0 $5,469,529 $0 $5,469,529 $5,556,936 $0 $5,556,936 $11,026,465

Agency Description
The Office of the Secretary of State:
o Interprets state election laws and oversees elections
Maintains the official records of the executive branch and the acts of the legislature
Reviews, maintains, and distributes public-interest records of businesses and nonprofit organizations
Files administrative rules adopted by state departments, boards, and agencies
Attests to the Governor’s signature on executive orders, proclamations, resolutions, extradition papers, and
appointments
Preserves the state seal
Files and maintains records of secured financial transactions, such as liens
Serves on the state Board of Land Commissioners and the Board of Examiners
Commissions notaries public

The Office of the Secretary of State conducts its daily operations through a single program, the Business and
Government Services Program. Except for federal funding to support activities under the Help America Vote Act of
2002, the agency operates entirely with proprietary funds derived from fees for service.

Agency Highlights

Office of Secretary of State
Major Budget Highlights

o Funding for the Help America Vote Act of 2002 would add $11.0
million federal funds

° The remainder of the office’s funding is derived from non-budgeted
proprietary funds

Funding

The operations of the Secretary of State are funded primarily with proprietary funds derived from fees for services,
document sales, and other fees established in statute. Beginning in FY 2003, the federal Help America Vote Act of 2002
provided federal special revenue for election reform initiatives. However, since the $1.4 million federal Help America
Vote Act of 2002 funds that were expended in FY 2004 were authorized through a budget amendment, the funding was
removed from the base when developing the 2007 biennium budget. As such, the HB 2 tables show only the funding for
the Help America Vote Act of 2002 requested for the 2007 biennium. The proprietary funded portion of the program is
discussed in the Proprietary Rates section.
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Biennium Budget Comparison

Biennium Budget Comparison
Present New Total Present New Total Total Total
Law Proposals Exec. Budget Law Proposals Exec. Budget Biennium Exec. Budget
Budget Item Fiscal 2006 Fiscal 2006 Fiscal 2006 Fiscal 2007 Fiscal 2007 Fiscal 2007 Fiscal 04-05 Fiscal 06-07
FTE 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
Personal Services 47,520 0 47,520 47,520 0 47,520 0 95,040
Operating Expenses 5,040,085 0 5,040,085 5,116,034 0 5,116,034 0 10,156,119
Equipment 381,924 0 381,924 393,382 0 393,382 0 775,306
Total Costs $5,469,529 $0 $5,469,529 $5,556,936 $0 $5,556,936 $0 $11,026,465
Federal Special 5,469,529 0 5,469,529 5,556,936 0 5,556,936 0 11,026,465
Total Funds $5,469,529 $0 $5,469,529 $5,556,936 $0 $5,556,936 $0 $11,026,465

Present Law Adjustments

The "Present Law Adjustments" table shows the primary changes to the adjusted base budget proposed by the executive.
"Statewide Present Law" adjustments are standard categories of adjustments made to all agencies. Decisions on these
items were applied globally to all agencies. The other numbered adjustments in the table correspond to the narrative
descriptions.

[Present Law Adjustments
Fiscal 2006 Fiscal 2007
General State Federal Total General State Federal Total
FTE Fund Special Special Funds FTE Fund Special Special Funds
DP 1 - Help America Vote Act
0.00 0 0 5,469,529 5,469,529 0.00 0 0 5,556,936 5,556,936
Total Other Present Law Adjustments

0.00 $0 $0 $5,469,529 $5,469,529 0.00 $0 $0 $5,556,936 $5,556,936
Grand Total All Present Law Adjustments $5,469,529 $5,556,936

DP 1 - Help America Vote Act - An increase of just over $11.0 million federal special revenue for the biennium is
requested to implement requirements of the Help America Vote Act of 2002 (HAVA). The funding would be used to
develop a computerized statewide voter registration list that contains the name and registration information of every
legally registered voter in the state and assigns a unique identifier to each. The funding would be spent on: 1)
technology development costs for the system; 2) advertising costs for a public relations effort on the changes to voting of
HAVA; 3) education costs for local government voting administration personnel; and 4) personal services for a 1.00 FTE
modified position to coordinate delivery of the HAVA requirements.

Proprietary Rates

Proprietary Program Description

The Office of the Secretary of State conducts its daily operations through a single program, the Business and
Government Services Program. The Records Management Bureau is responsible for storing, accessing, microfilming,
scanning, preserving, and disposing of public documents generated by state and local governments. The office
administers corporate filings, registers assumed names and trademarks, processes notary public registrations, and
administers the Administrative Rules of Montana (ARM) and the Montana Administrative Register (MAR). The office
reviews, approves, maintains, and distributes records of business and nonprofit organizations, and registers and maintains
records of secured financial transactions under the Uniform Commercial Codes, including agricultural products, in
accordance with the Federal Food Security Act of 1985. The Secretary of State serves as Montana's chief election
official and is responsible for the interpretation of application of election laws, except those pertaining to campaign
finance. The office also qualifies candidates for the ballot, qualifies initiatives and referendums for the ballot, certifies
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the language and form of the ballot, publishes the official state voter-information pamphlet, conducts the official canvass
of election results, and trains local election officials.

2007 Biennium Report on Internal Service and Enterprise Funds

Fund Fund Name Agency # Agency Name Program Name
6053 SoS Business 3201 Secretary of State Business & Government Services
Services
Actual Actual Actual Budgeted Budgeted Budgeted
FY02 FY03 FY04 FY05 FY06 FY07

Operating Revenues:
Fee revenue

Filing Fees 2,442,291 2,514,819 2,636,198 2,394,394 2,512,384 2,533,225
Administrative Fees 197,903 215,945 189,266 209,041 186,020 154,022
Photocopy Fees & Certificates 126,739 119,057 107,875 131,508 120,355 96,711
Intra-State Fees 341,007 350,107 317,508 485,000 312,125 329,150
Documents Sold 134,210 125,671 111,096 141,511 114,007 109,015
Miscellaneous Receipts 35,285 60,272 78,145 78,929 73,675 74,345
Net Fee Revenue 3,277,434 3,385,870 3,440,086 3,440,383 3,318,566 3,296,468
Investment Earnings 27,281 12,821 14,252 20,000 60,000 40,000
Securities Lending Income 492 - - - - -
Premiums - - - - - -
Other Operating Revenues 36,003 48,849 67,145 157,858 73,675 74,345
Total Operating Revenue 3,341,210 3,447,540 3,521,483 3,618,241 3,452,241 3,410,813

Operating Expenses:

Personal Services 1,563,926 1,978,342 1,886,459 1,965,523 1,955,553 1,954,192
Other Operating Expenses 895,661 1,419,359 1,162,265 1,445,377 1,095,331 1,209,762

Total Operating Expenses 2,459,587 3,397,701 3,048,724 3,410,900 3,050,884 3,163,954
Operating Income (Loss) 881,623 49,839 472,759 207,341 401,357 246,859

Nonoperating Revenues (Expenses):

Gain (Loss) Sale of Fixed Assets - - - - - -

Federal Indirect Cost Recoveries - - - - - -

Other Nonoperating Revenues (Expenses) - - - - - -
Net Nonoperating Revenues (Expenses) - - - - - -

Income (Loss) Before Operating Transfers 881,623 49,839 472,759 207,341 401,357 246,859

Contributed Capital - - - - - -
Operating Transfers In (Note 13) - - - - - -

Operating Transfers Out (Note 13) - (94,761) - - - -
Change in net assets 881,623 (44,922) 472,759 207,341 401,357 246,859
Total Net Assets- July 1 - As Restated 1,740,518 2,083,955 1,996,904 2,516,187 3,611,659 3,899,341
Prior Period Adjustments (93,254) 282
Cumulative effect of account change - - - - - -
Total Net Assets - July 1 - As Restated 1,647,264 2,083,955 1,997,186 2,516,187 3,611,659 3,899,341
Net Assets- June 30 2,528,887 2,039,033 2,469,945 2,723,528 4,013,016 4,146,200

60 days of expenses
(Total Operating Expenses divided by 6) 409,931 566,284 508,121 568,483 508,481 527,326

Proprietary Revenues and Expenses

The Office of the Secretary of State administers one proprietary fund. Revenue is received from fees charged to: 1) state
agencies for managing agency records; 2) businesses and corporations for corporate filings, and registration of assumed
business names and trademarks; 3) state agencies and users of the Administrative Rules of Montana (ARM) for
publishing and distributing the ARM and the Montana Administrative Register (MAR); 4) candidates who file for
elections; and 5) Montana citizens who apply to be notaries.
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The office has attempted to balance revenues and expenditures by streamlining operations and reducing fees. Revenue
fluctuations are due to a combination of internal fee adjustments, which the office can control, and business registrations
or candidate filings, which the office cannot control. The annual reports workload increased by 32 percent from 2001
and 2003. During this same period there were 40,000 new business registrations. Consequently, there is some
fluctuation in the revenue collected from business registration fees. The same is true for candidate filings, which change
from election to election depending on the number of candidates filing for office.

The figure for fund 06053 shows the financial information for the fund from FY 2002 through FY 2007.

Proprietary Rate Explanation

Rates are based upon an estimate of the cost to provide each individual service and a comparison of fees charged for
similar services in other states. Fees are set in state statute or established through the Montana Administrative Procedure
Act. Because the proprietary funded portion of the program is funded with an enterprise type proprietary fund, the
legislature does not approve fees in HB 2.

The fees charged by the office are shown on Figure 1 through Figure 5 and are for information only.
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Figure 1
Secretary of State
Fees FY 2004 through FY 2007
Fee FY 2004 FY 2006 FY 2007
Records Management
16mm microfilm services (per 1000 pages or any portion thereof)
MRD-2 5" x 8" paperwork $34.12 $34.12 $34.12
MRD-2 8 1/2" x 11" and legal (manual) 67.57 6757 67.57
B & H Auto Exposure 3858 3858 3858
8" x 11" or 8" x 14" paperwork (rotary) 30.00 30.00 30.00
8" x 11" or 8" x 14" computer printout (rotary) 30.00 30.00 30.00
extreme size and weight variance (rotary) 3150 3150 31.50
cards - fixed weight and color (rotary) 1575 1575 15.75
cards - mixed weight and color (rotary) 26.25 2625 26.25
35mm microfilm services (per 1000 pages or any portion thereof)
12" x 12" aerial photos 68.25 6825 68.25
16" x 20" bound books 63.00 63.00 63.00
24" x 34" newspapers 11550 115,50 115.50
24" x 34" bound newspapers 136.50 136.50 136.50
48" x 48" blueprints/maps 288.75 288.75 288.75
105mm microfilm services (per 1000 pages or any portion thereof)
8" x 11" paperwork 68.25 6825 68.25
8" x 11" or 8" x 14" computer printout 717 7717 77.17
cards (per 1000) 7117 7717 7717
16mm, 35mm, and 105mm minimum filming charge 3750 3750 37.50
Microfilm processing
16mm, each 100 foot roll 3.62 3.62 3.62
16mm, each 215 foot roll 7.10 7.10 7.10
35mm, each 100 foot roll 6.35 6.35 6.35
16mm, each 3M cartridge 4,73 473 4,73
Microfilm inspection
each 100 foot roll inspection 3.65 3.65 3.65
each 215 foot roll inspection 5.23 5.23 5.23
each film splice 0.79 0.79 0.79
each 3M cartridge load 2.25 2.25 2.25
Microfilm duplicating
16mm, each 100 foot roll 6.81 6.81 6.81
16mm, each 215 foot roll 13.03 13.03 13.03
35mm, each 100 foot roll 9.21 9.21 9.21
105mm, each microfiche or jacket 0.16 0.16 0.16
each reader or printer copy 0.50 0.50 0.50
16mm, 100 foot roll (silver) 9.92 9.92 9.92
35mm, 100 foot roll (silver) 1454 1454 1454
photocopies/own labor (each copy) 0.10 0.10 0.10
photocopies/our labor (each copy) 0.50 0.50 0.50
Microfilm jacket loading
16mm, each 5 channel jacket 0.32 0.32 0.32
agency's own jacket (each) 0.2887 0.2887 0.2887
35mm, 1 and 2 channel jacket (each) 0.3150 0.3150 0.3150
loading 16mm aperture card (each) 0.2625 0.2625 0.2625
jacket title (each) 0.2625 0.2625 0.2625
jacket notching (each) 0.0525 0.0525 0.0525
jacket updating (per hour) 18.00 18.00 18.00
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Figure 2
Secretary of State
Fees FY 2004 through FY 2007
(continued)

Fee FY 2004 FY 2000 FY 200/

Microfilm miscellaneous fees
fiche title (per title) $0.26 $0.26 $0.26
indexing and document preparation (per hour) 18.00 18.00 18.00
camera rental (per day) 95.00 95.00 95.00

Filming miscellaneous supplies
each NMI reader bulb 10.75 10.75 10.75
16mm, each 100 foot roll film 6.68 6.68 6.68
16mm, each 215 foot roll film 12.95 12.95 12.95
35mm, each 100 foot roll film 13.95 13.95 13.95
each box of splicing tape 15.00 15.00 15.00
jackets (1 box 16mm/1000) 65.00 65.00 65.00
fiche envelopes (1 box/1000) 37.50 37.50 37.50
microfiche reader/printer (records management bureau copies) 0.50 0.50 0.50
microfiche reader/printer (agency copies) 0.25 0.25 0.25

postage/freight (cost based on actual fee)
State records center service

storage per square foot, per month 0.2565 0.2565 0.2565
storage per cubic foot, per month 0.2950 0.2950 0.2950
each retrieval 1.50 1.50 1.50
each emergency retrieval 6.25 6.25 6.25
hourly charge for large retrievals, delivery, interfiling 22.50 22.50 22.50
hourly charge for records disposal 22.50 22.50 22.50
each disk pack storage 2.00 2.00 2.00
hourly charge for shredding confidential records 23.05 23.05 23.05
tape storage in vault (per inch) 0.55 0.55 0.55
Records center boxes
standard size A 15" x 12" x 10" 1.34 1.34 1.34
standard size B 15" x 12" x 4 1/2" 1.34 1.34 1.34
drawing and map storage boxes size 24" x 12" x 10" 1.34 1.34 1.34
Imaging services
each image 0.055 0.055 0.055
hourly charge for indexing and document preparation 18.00 18.00 18.00
Notary Public
Application for a commission 25.00 25.00 25.00
Application fee - foreign notary, apostille fees and federal authority 10.00 10.00 10.00
Candidate for Public Office Filing Fees
U.S. Representative 1,547.00 1,547.00 1,547.00
Governor/Lt. Governor 1,598.13 1,598.13 1,598.13
Attorney General 825.49 825.49 825.49
State Auditor 722.85 722.85 722.85
Secretary of State 720.85 720.85 720.85
Public Service Commission 741.85 741.85 741.85
Superintendent of Public Instruction 804.25 804.25 804.25
Supreme Court Justice 954.93 954.93 954.93
District Court Justice 881.64 881.64 881.64
State Legislature 15.00 15.00 15.00
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Figure 3
Secretary of State
Fees FY 2004 through FY 2007
(continued)

Fee FY 2004 FY 2006 FY 200/

Business Filing Fees
. CORPORATIONS
Domestic Filings Articles of incorporation

Profit $70.00
Nonprofit 20.00
Articles of Correction 15.00
Articles of Amendment 15.00
Restated Articles 15.00
Articles of Merger 20.00
Articles of Dissolution 15.00
Domestic Business Trust 70.00
Foreign filings Certificate of Authority
Profit 70.00
Nonprofit 20.00
Amended Certificate of Authority 15.00
Withdrawal 15.00
Registration of name 10.00
Renewal of name registration (per year) 10.00
Foreign Business Trust 70.00
Both Domestic and Foreign filings-
Name Reservation 10.00
Transfer/Cancellation of Reserved Name No fee
Cancellation of Foreign Name Registration 15.00
Statement of Change- registered office, agent or both No fee
Annual report prior to April 15th 15.00
Annual report after April 15th 30.00
Certificate of Existence (Domestic) 5.00
Certificate of Authorization (Foreign) 5.00
Certificate of Fact 15.00
Any other statement or report 15.00

II. LIMITED LIABILITY COMPANIES
Domestic Filings-

Articles of Organization (Domestic Filing) 70.00
Articles of Correction 15.00
Articles of Amendment 15.00
Restated Articles 15.00
Articles of Merger 20.00
Application for Reviver 15.00
Articles of Revocation of Dissolution 15.00
Foreign Filings-
Certificate of Authority (Foreign filings) 70.00
Amended Certificate of Authority 15.00
Withdrawal 15.00
Registration of Name 10.00
Renewal of Name Registration (per year) 10.00
Both Domestic and Foreign Filings
Name Reservation 10.00
Transfer/ Cancellation of Name Reservation No fee
Statement of Change- registered office, agent or both No fee

$70.00
20.00
15.00
15.00
15.00
20.00
15.00
70.00

70.00
20.00
15.00
15.00
10.00
10.00
70.00

10.00
No fee
15.00
No fee
15.00
30.00
5.00
5.00
15.00
15.00

70.00
15.00
15.00
15.00
20.00
15.00
15.00

70.00
15.00
15.00
10.00
10.00

10.00
No fee
No fee

$70.00
20.00
15.00
15.00
15.00
20.00
15.00
70.00

70.00
20.00
15.00
15.00
10.00
10.00
70.00

10.00
No fee
15.00
No fee
15.00
30.00
5.00
5.00
15.00
15.00

70.00
15.00
15.00
15.00
20.00
15.00
15.00

70.00
15.00
15.00
10.00
10.00

10.00
No fee
No fee
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Figure 4
Secretary of State
Fees FY 2004 through FY 2007
(continued)

Fee FY 2004 FY 2006 FY 2007
Annual report prior to April 15th 15.00 15.00 15.00
Annual report after April 15th 30.00 30.00 30.00
Any other statement or report 15.00 15.00 15.00

1. LIMITED LIABILITY PARTNERSHIPS
Registration of Limited Liability Partnership $20.00 $20.00 $20.00
Renewal of Registration 20.00 20.00 20.00
Amendment to Registration 20.00 20.00 20.00
Reservation of Name 10.00 10.00 10.00
Cancellation of Registration No fee No fee No fee
Filing of any other statement 15.00 15.00 15.00

1VV. ASSUMED BUSINESS NAME
Registration of Assumed Business Name 20.00 20.00 20.00
Partnership Agreement/Statement of Partnership Authority 20.00 20.00 20.00
Renewal of Registration 20.00 20.00 20.00
Amendment to Registration 20.00 20.00 20.00
Reservation of Name 10.00 10.00 10.00
Cancellation of Registration No fee No fee No fee
Filing of any other statement 15.00 15.00 15.00

V. LIMITED PARTNERSHIPS
Both Domestic and Foreign Filings

Secretary Of States Office

Certificate of Limited Partnership 20.00 20.00 20.00
Certificate of Renewal of Limited Partnership 15.00 15.00 15.00
Amendment of Limited Partnership 15.00 15.00 15.00
Reservation of Limited Partnership Name 10.00 10.00 10.00
Transfer of Name Reservation No fee No fee No fee
Change of specified agent and/or address No fee No fee No fee
Correction or Cancellation of Limited Partnership 15.00 15.00 15.00
Application for Reinstatement 15.00 15.00 15.00
Any filing not listed above 15.00 15.00 15.00
VI. TRADEMARKS
Registration of mark 20.00 20.00 20.00
Renewal of mark 20.00 20.00 20.00
Assignment of mark 20.00 20.00 20.00
Cancellation of mark 20.00 20.00 20.00
Filing any other statement 20.00 20.00 20.00
VII. MISCELLANEOUS CHARGES
Certificate of Fact 15.00 15.00 15.00
Copy & Certification of any document 10.00 10.00 10.00
Documents/copies returned by fax up to 10 pgs 3.00 3.00 3.00
Each additional page over 10 0.50 0.50 0.50
Priority handling for all other documents/request 20.00 20.00 20.00
Any certificate not otherwise provided for 15.00 15.00 15.00
Computerized print-out (print-out of 10 or less) No fee No fee No fee
Each computerized print-out over 10 1.00 1.00 1.00
Resignation of Registered Agent No fee No fee No fee
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Secretary of State
Fees FY 2004 through FY 2007
(continued)
Fee FY 2004 FY 2006 FY 2007
VIIl. UNIFORM COMMERCIAL CODE
NEW FILINGS
UCC Lien $7.00 $7.00 $7.00
Agricultural Lien 7.00 7.00 7.00
EFS Lien 7.00 7.00 7.00
Transmitting Utility Lien 7.00 7.00 7.00
Federal Tax Lien 7.00 7.00 7.00
Notice of Child Support Lien 7.00 7.00 7.00
Crop Lien for Seed or Grain 7.00 7.00 7.00
Crop Lien for Hail Insurance 7.00 7.00 7.00
Thresher’s Lien 7.00 7.00 7.00
Farm Laborer’s Lien 7.00 7.00 7.00
Crop or Grain Lien for Spraying or Dusting 7.00 7.00 7.00
Manufactured Home Transaction 7.00 7.00 7.00
Public Finance Transaction 7.00 7.00 7.00
AMENDMENTS
Termination Statement No fee No fee No fee
Continuation 5.00 5.00 5.00
Federal Tax Lien Amendment 7.00 7.00 7.00
Add/Change/Delete Debtor 5.00 5.00 5.00
Add/Change/Delete Secured Party 5.00 5.00 5.00
Add/Change/Delete Collateral 5.00 5.00 5.00
Partial Release 5.00 5.00 5.00
Assignment (Full or Partial) 5.00 5.00 5.00
Subordination 5.00 5.00 5.00
SEARCH AND COPIES
Debtor Search per Name 7.00 7.00 7.00
Secured Party Search per Name 7.00 7.00 7.00
Copies per Page 0.50 0.50 0.50
MISCELLANEOUS UCC CHARGES
Public Access Subscription per Month 25.00 25.00 25.00
Farm Bill Buyer Master List Paper
Paper (per category) 5.00 5.00 5.00
Add per page over 50 0.10 0.10 0.10
Farm Bill Buyer Master List Microfiche
Microfiche (per category) 5.00 5.00 5.00
Add per fiche over 25 0.20 0.20 0.20
Microfiche (alternative fee for all categories) 9.20 9.20 9.20
CD-ROM (all categories) 20.00 20.00 20.00
Administrative Rules of Montana Fees
Administrative Rules of Montana (per set) 350.00 350.00 350.00
Quarterly updates of ARM (per year) 250.00 250.00 250.00
Extra titles (per title, multi-part $125.00) 50.00 50.00 50.00
Quarterly updates of extra titles (per year per title) 50.00 50.00 50.00
Montana Administrative Register (per subscription ) 300.00 300.00 300.00
Agency filing fee for pages of register publication (per page) 40.00 40.00 40.00
Binders (per binder) 5.00 5.00 5.00
Lapsed subscription fee ARM (per subscription) 50.00 50.00 50.00
Lapsed subscription fee extra title (per title) 10.00 10.00 10.00
Fax fee - 10 pages or less (first 10 pages) 3.00 3.00 3.00
Fax fee - additional pages over 10 pages (per page) 0.50 0.50 0.50
Figure 5
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